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Accredited by NAAC Vice-Chancellor’s Office Fax - 0091-231-2691533
Registrar's Office Fax - 0091-231-2692333
C. O. E. Office Fax & Phone No. -  0091-231-2693176
Ref. No. | Date :*
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. - N : :
To,
Respected Sir / Madam,

Shri. Patil Pratap Ramchandra is a M. Phil, student of"
the Department of Education, Shivaji University, Kolhapur.
Working under my guidance for his research work, during
the year 2006 — 07. As a part of M.Phil course, he has to
submit a dissertation to the university. Hence,as his guide [

request you to kindly permit him to collect the fcquifed

data from your institution. [ assure that the data collected
will be kept strictly confidential and used for research
purpose only.

Kindly do co — operate and oblige.

Thanking vou,

Lecturer

Department of Education

Shi=" nie rsifv, Kolhaput
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Pleas= give the following informations :

Numbey of Ty

NI ottt tttmnuvunacnaaeansaansearonernaesussossoensaamasssssssnuerbasasssns . cannnratsssaayershssbonsemsrseassnsasnnoauassnesusnsnnsensrasessnsnestssrninennenciansonon

Educational Qualification.........ccccciiiiiiiiiinnnniccneeenescae e
Type of SChool Management. . i n st s s e bbb e r e s e e e et aa e e e e s o o e a e
EXperience 25 @ TeaChOr st eenei e e

EXperience 85 @ Heat et en s e e e

Number of Sto-

i

.

INSTRUCTIONS

In this Booklet 80 siatements are given which describe the behaviour of a Head Master who is in
leadership position. As 3 lezder, he carries on these functlons either more frequently or less frequently.
Please read each statement and decide which of the any five response alternatives—Always (A},
Freqrently (F), Sometimes {S), Rarely (R} and Never {N) most nearly express youar views most
frequently with which you engag2 in this administrative behaviour. Pleasc mark the right in the cell {a

below of five response aiternatives suits your behaviour.in the schiool against each statemant,

SCORING TABLE

2 Area : Scores - Intarpretation

I. Planning

’ ‘l f"'rﬂamvax.C“

jHl v( m'ﬁu.:xcaucn

;!‘J. Decision laking
i &

S e i Lo s e

PSYCHO-ZDU AHONAL TESTING CENTRE

g CoA/15 108, JAMAKPURI, NEW DELHI- 11005 |
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STATEMENTS:

Always

Frequ-

Some-

my present decisinns,

. Rarely | Never
ently | times
1. | plan the school calender showing the different :
activities for each year. g . - O | 0 (]
2. My decision making prccess is rather speedier. - 1 O U 4 O
3. | keep my staff informed on relevant matters. ] ] O 0O 0O
4. | recieve communication from my members of staff
_on relevant matters. -0 O O 0O 0O
5. | provide means for my staff to communicate among
themselves. J J Ly L L
6. Rationality forms fne basis {ui my decisiuns. ] L] L w
7. | distribute the work among the teachers according '
to their interest and capability. J ] O UJ U
8. | plan the school time-table well in advance. ] O O O 0O
9. I organise the health services in the school. U O U L] U
10. | call frequently staff meeting to have face to face
communication for the purpose of effective communi- '
cation. U D U ]
11. | plan the work-allotment for different teachers before
the commencement of academic year. | U] tl U] 0
12. | organise the co-curricular activities for the students. UJ 0. ol ) L]
13. My decisigns are mainly directed to find solution to ] OJ UJ C] U]
probiems.
14. | make my ideas clear to my colleagues. L] U OJ ] L]
15. | plan the numper and types of co-curricular activities ] B
1o be conducted in each year. L] S (]
16. | organise the school excursion with the help of my 7 i N
colleagues. UJ L) (1l : L
17. Facts form the basis for my decisions. L (] L L [
18. | am direct and frank in my communication with my ) B B )
colleagues. ' L (] [ . L
19. | plan the celebrations of functions to be held during ) . \
the year beforehand. [} Lo : :
20. The success of my past decision forms the basis for
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STATEMENTS Atways | Feau- | Some | oo oy | Never
ently | times

21. | purchase the necessary equipments, books and - :

other things for the school. 0 O O O J

. 1 find time to listen to my colleagues. 0 g 0O 0
23. Excursions and educational tom's for the year are o _

planned at the begmnmg of each year. ot R I R I O
24. | hold parent-teacher meetings to get feed back on ) ‘ o

the progress of the sclidz. ' [ 15 S I R i B
25. | see that the admission of students is done properly _ 0. 0O O 0O O
26. lpl'an the purchase of school-requirements in advance.: - 0. g. 0.0 .0g
27. | believe _.in giving clear-cut mstruct:ons and - - :

directions in all my communications. el d 0O 0O 0O
28. | am flexible enough to arrive at correct decisions»."*"" =0 - O R B E
20. | see that all the registers are kept jntact in school. D OO o0
30. My decision making is tied down to the goéls' of my - _._' A o o

school. L . D » D 0 0O D‘
31. | value written communication from me to my .. . . '

coileagues and from my coileagues to me. on. xmpor- .

tant matters that would have long implications. . }D O ’ 0 o
32. | encourage my colleagues to communicate with me

informally on day to day routine matters. L] [ L U -
33. | analyse thoroughly the situation before takmg a

decision. : L] ] o O
34. | announce the number of holidays and vacation of

the school in advance. ‘ o 3_ U D' U] (]
35. | ensure adequate accommodation for curricular and L

co-curricular activities in my school. , ] [ (] ] ]
36. | plan well in advance what optional subjects we.. . .. _

would introduce. . U , O B o O
37. 1 keep track of the emergence of differences and their . . '

culminations among my members of staff. L D ] U ] J
33. 1 plan the meetings of parent and teacher associa-. v

tions to be held. J 5 I R 0 [ S B I
38. llook into studanis attendance regularly. L] D L L] . L]
40, 1 see that discipiine o ooimioncd in my school by, B

averybouy. (] L - L Lo
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v  STATEMENTS | Always | Freau- | Some- g ety | Never
i ertly | times
41. | make my colleagues to feel.at ease when they are- N
. discussing with me. g 0O 0o 0o d
42:-1 explore all the alternative choices of decision-
' “making before taking a decision. o 0O 0o g g
43}'1 have a technique through which | get unformatlon” , o _
fast during any exigency. OO0 Oo-g g
5%. | ensure. proper- orgamsanon “of academlc and '
N adnnnisirative matters of my schoo! ) g 0 g O
45. 1 provude a feed back to my colleagues and'the :
. . activitles are taken up on a group basis.” st e s (] _ U O U o
46. | communicate clearly with each member of -my staff ,
" as to what is expected of each of them. Cl O O O J
47. | learn out the plausible consequences of my
decision before arriving ata decnsnon B O O ] O 3
48. 1 plan to get the in service trammg p.'ogrumme 'to be ' .
- --conducted in my school in advance. ¥ g O I B A _
49. | speak to the community leaders.on the progress of i
my school whenever an occasion arises:” - OF O 0 .d D
50. | have a direct channel of corﬁ'r'ﬁUni'catidn'With my
students through my addresses to them in the ' ' .
general assembiy. : a -t O 0 O
51. | organise extention lecturers in the school for the
benefit of my staff and students. Ul U] ] Ol J
52. | plan for students association that is done each year
- in my scnool. \ ' ‘ Ul ] L] L] J
53. 1 take decision, keeping in mind the specific
objectives and the goals of my institution. W O U L] L
54. Whenevar opportunity permits | meet groups of
students in the school premises and discuss with- s :
them on their problems and issues. O U 4 0 \
55. The accommodation requirements of my schoo! are - -
planned-by-me-quite in advance. R Ul I 3
56. | plan the school.building repairs, white washing etc., :
before the commencement of the academic year. CJ UJ I I [ 7
57. | organise-functions, activities and programmes in B
the school, according to the schedule given by me.in ) :
50 0 R 0 S U O P

advance.
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% , - STATEMENTS' Always F;::;‘ f;";es Rarely | Never
5‘?3 ! always keep in mind the feasibility of. a decision o
il : before taking it. U O 40O O g
; 5:& Whenever students want to meet me at my residence
1l jon urgent matters, | don’t discourage them. U ‘ O o 0o o
84 1 organise informal meetings with the parents to 4
| é discuss the progress of their children. . . U O O O
l |. The requnrement of admission of students in my '
i i school are generally decided quite well in time. ] O O O 04
f z. T consuli my colizegues before Ltake a decision. o o O 0o d
€.3 Matters meant for the general notice of the students
' ¢ and the staff are displayed on the notice board that is :
conspicuous and accessible to all. ’ O g o O 0
64. The number of lecture-programmes to be arranged in
» school and guests to be invited is fixed well before
| hand. O O O O O
i.’és. My decisions accommodate for changes that cccur in
the future. - g O o a I
66. 1 keep teachers incharge of each actlivity in. the )
school. O ] ] ] J
‘67. 1 inform my colleagues about the day to day -
~ developments of the school. o -o o o =
68. | p'an to invoive the community around in my school
activities beforehand. ) 0 O C o
69. |inform the concerned officers when something goeé
wrong in the school. J U O _ _
70. 1 permit the meetings cf student's association in my
school. U] L U e —
7i. 1 conduct the tests and exams as per the schedule. ] t (] O i
72. My decision making process incorporates innova-
tions. D O ] L J
73. | communicate with my authorities on the existing
proktlems of school and ways to sclve them, U L = - -
T74. liix the responsibiiity of each teacher. J L i -
75. 1 fix up the targeis of achievement in my schcol i
activities in the beginning of the year. CJ L] o i
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58.
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68.

69.

70.

72.

73.

7a.
5.

STATEMENTS

Always

Frequ-
ently

Some-
times

Rarely

Never

| always keep'in mind the feasibility of a decision
before taking it.

Whenever students want to meet me at my residence
on urgent matters, | don’t discourage them.

| organise informal meetings with the parents to
discuss the progress of their-children.

. The requirement of admissioh of students in my

school are generally decided quite well in time.

. T consul my colizegues before 1take o decision.
. Matters meant for the general notice of the students

and the staff are displayed on the notice board that is
conspicuous and accessible to all.

. The number of lecture-programmes to be arranged in

school and guests to be invited is fixed well before
hand.

. My decisions accommodate for changes ihat occur in

the future.

1 keep teachers incharge- of each activity in. the

school.

| inform my colleagues about the day to day
developments of the school. '

| plan to involve the community around in my school
activities beforehand. )

| inform the concerned officers when something goes
wrong in the school.

| permit the meetings of student’s association in my
school.

. | conduct the tests and exams as per the schedule.

My decis’on making process incorporates innova-
tions.

i communicate with my authorities on the existing
problems of school and ways to sclve them.

| fix the responsibility of each teacher.

! fix up the targets of achievement in my school

activities in the beginning of the year.
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“STATEMENTS

| Always

Frequ- 1 Some-
ently | times

Rarely | Never

|
|

77

78.

30. | allow try-out “innovative methods of teaching-.

82.
83.
84.
85.
86.

87.

4o}
o

information flows- into the school and flows-out of
school. :

Before fmahsmg and fixing up my programmes l
consult my teachers well in advance. e

in class rooms. T
' plzn the heclth services in mv school in the
beginning of the year.

learning of the year.

. | notify the circular and letters on the availability of

scholarships to my students promptly

field.

I have discussions with my cclleagues on the results
of students.

| preside over all the functions of my school.

| organise the work in my school effectively keeping
‘in view the work requirements and the accommo-
dation available.

| obtain information on the reaction of teachers about
every development in school. )

| see that members have the material they need to
work with.

| make clear to my colleagues my points of view when
I criticise.

. | plan in such a way that every activity of my school

has time frame.
| organise the parent-teacher associaticn meetings.

~

| am satisfied with the procedure through which’

| supemse the class teaching work of my colleagues

D'DDDD'D'

| arrange for demonstration lessons by experts in the-

)
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SCHOOL ORGANIZATIONAL CLIMATE

DESCRIPTION QUESTIONNAIRE

Sr. Questions Rarely Some Often Very
No. Occurs Times Occurs Frequ-
Occurs ently
Occurs
A B C D
1. The mannersims of teachers at this school are | D ] il
annoying.
2. The Principal gives his own example by O M M ]
working hard.
3. The Moral of the teachers is high. O O O N
4. The Principlal uses constructive criticism. O O OdJ 1
5. Teacher's closest friends are from the staff O O O O
members of this school.
6.  The Principal takes all classes schedule decision. [ ] O O W
7. The Principal is well prepared when he speaks O H ] ]
at school functions.
8.  There is a small group of teachers who always ] O O ]
opposes the majority. . -
9. Routine duties are interfere in the teaching O ] O U
prefession with the job of teaching.
10.  The Principal explains his reasons of criticism ] H B U]
to the teachers.
11.  The teachers accomplish their work with great ] ] ] ]
vim, vigour and pleasure.
12.  Teacher invite their staff members to visit their O D O ]
home.
13. 'The Principal looks out for the personal welfare  [] ] ] ]
of teachers.
14. The Principal prepars the work-load for the ] ] U] ]
teachers.
15.  Staff meetings are organized according 1o a ] OJ U] ]

tight agenda.




Questions Rarely Some Often Very

Ifkr) Occurs Times Occurs Frequ-
Occurs ently
Occurs
A B C D
16.  The Principal is should be in the school building [ ] O ] ]
before the arrival of the teachers. .
17. Teachers of this school should show the school ~ [] ] ] O
spirit.
18.  Teachers leave the school during the school [l ] ] ]
hours.
19.  The Principal should tell the new ideas to the ] ] O O
teachers.
20. The rules set by the Principal are not to be U] ] ] U
questioned.
21.  Teachers exert group should pressrise on i | ] O
non-conforming. ‘
22.  The Principal should be easy to acknowledge [ O ] B
(or) understand. )
23.  Principal exerts pressure that every work mustbe  [] ] ] ]
done according to his wish. -
24.  Custodial service is available when needed. O O O O
25.  Teachers should know the family background H O ] ]
history of other staff members.
26.  Teachers dairy requires too much work. ] ] ] ]
7. School secretarial service is available for teachers ] R | O
use.
28.  The Principal checks the subject knowledge ability [] ] O ]
cf the teachers.
2G. The Principal helps teachers to solve their ] ] ] 0
personal problems.
3C.  The Principal evaluates the teachers behaviour ] ] ] ]
strictly according to the code of conduct.
3 O O 0

‘The Principal pays attention to the'mdwrduﬁmﬁ :

favours of the teachers.




Questions Rarely

Sr. Some Often Very
No. Occurs Times Occurs Frequ-
Occurs ently
Occurs
A B C D

32.  Most of the teachers here accept the faults of their [ ] O ] 1
colleagues.

33.  Teachers seek special favours from their Principal. [ ] O d N

34.  Teachers talk about their personal life with their  [] ! ] ]
staff members.

35. The Principal gives right suggestions to the ] ] ] ]
teachers to correct their mistakes.

36.  Teachers interrupt the other staff members while [} ] ] ]
talking in the staff meetings.

37.  The Principal helps the teachers to finish ] O ] ]
their work.

38.  School supplies are readily available for usein [ ] O 0O ]
class work.

39.  Teachers are contacted by the Principal each day. [ ] Tl ] O

40.  The teachers make fun and humours during the  [] | ] O
school time.

4i. Administrative paper work is burdensome at this [:l 4 U] O
school.

42.  Supervisor's visit is informed to the teachers. O | ] N

43.  The Principal ensures whether the teachers work |'___] ] [:] ]
with all their might full capacity.

44.  Teachers ask non-sensical questions in the staff ] ] ] ]
meetings.

45.  In staff meetings there is a feeling of 'let's get it (] O ] ]
done’. '

46.  The teachers de their administrative work with O ] O 0O
each others co-operation.

47.  Staff meetings are mainly relation Principals ] ] ] ]
reports.

48.  Extra duty for teachrs is posted conspicuously. ] ] 1 ]

49, Sufficient time is given to prepare administrative (] 1 ] 0]

-

reports.




Sr. Questions Rarely Some Often Very
No. Occurs Times Occurs Frequ-
Occurs ently
Occurs
A B C D

50.  The Principal goes out of his way to help teachers. [ ] ] U] ]

51.  The Principal helps staff members to settle their [ ] Ul O ]
minor differences.

52.  Teachers ramble when they talk in staff meetings. [ ] ] d O

53.  Teachers organize curricular activities ina gourp [} ] ! 1
spirit.

54.  Teachers enjoy their lunch hour together. ] L] L ]

55.  Teachers at this school stay by themselves. Il O il ]

5¢.  The Principal invites suggestions from the il Il ] O
teachers in scheduling school activities.

57. Teachers talk about leaving this school. ] ] O il

58.  Teachers spend time after school with students ] 1 ] ]
who have individual problems. o

59. The Princiﬁﬁl to get financial benefits for the O 1 D 1
teachers.

60. There is considerable laughter when teachers ] ] ] O
gather informally. -

61.  Teachers socialize together in small selected ] ] ] M
group.

62.  The Principal runs staff meeting like business ] U] ] O
conference.

63. Instructions for the operation of teaching aids O U ] ]
are available.

64. The Principal reminds the teachers of their J ] ] ]

duties very oftan.
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"MAHAVEER EDUCATION SOCIETIES
MAHAVEER ENGLISH SCHOOL

862 A, SURVENAGAR (KALAMBA-APTENAGAR RING ROAD) KOLHAFUR-416007.
R PHONE : 3093930 W FAX : 0231-2668018.

MES / 06-07/ 407 Date -

TO WHOMSOEVER IT MAY CONCERN

This 1s to certify that I have personally solved the Questionnaire

presented by the M.Phil student Mr. Pradip Ramchandra Patil.

of Shivaji University, Kolhapur.

\/W \C( g&v

Mrs. Urmila Shinde,
PRINCIPAL

MAHAVEER ENGLISH SCHOOL
SURVENAGAR. KOLHAPUR



R.L.TAWDE FOUNDATION"

KOLHAPUR PUBLIC SCHOOI

(CBSE Delhi Affiliation No. 1130076)

Rs No. 576, NearvRajendranagar Water Tank, Rajendranagar,
Kolhapur - 416 008. Phone : 2693057, 2695535 Fax 0231- 253954

AN
B
ENOWLEDGR
. Email : kpskop@rediffmail, com

Date:- 18/01/2607
To
P.R. Patil

| M.Phit (st)]
Denartment of Education
Shivaji University, Kop.

Sub. Solved the Questionnaire and test.

Respected Sir,
With reference to this subject I have solved the
school organizational climate description Questionnaire and
Headmaster Administrative behaviour test for his M.Phil

research oaly.
Thanking You,

Yours Faithfully,
A IEVES

7,

YA T
He@sttress
Kothapur F(}Slic School
CBSE Affiliation No.1130078
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Bhaskaracharya Prathishthan's
SHRI HANUMANTRAO CHATE SCHOOL

(Marathi, Semi English & English Medium)
Regional Office : Opp. Shahaji Law College, Shahupuri, Kolhapur

. owk-No . Q,QL’/og. 01.07
' Date : &j//{ lﬂ

To,

P. R. Patil

M.Phil

Department of Education,

Shivaji University, Kolhapur.

Sub. : Solved the questionnari and test.

Respected Sir,

With reference to the subject I have solved the school organization

climate description questionnaire and Headmaster Administrative behaviour

test for LB, M.Phil research only.

Thanking you,

Yours faithfully,

i

. PRINCIPAL
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